
Readying Your Gradebooks for Report Cards 
 

“Grading Complete” has been checked for 
all assignments.  

 
 
In each of your gradebooks, use Scores by Class view to check the following: 
 

● use the menu that is presented for each assignment when you click the small 
arrow in the gray header at the top of the column 

● click the checkbox for “Is Grading Complete?” 
 

 


