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Activinspire Bachelor of Arts

Day 1

Creating and Editing Profiles

. Purpose

«  Teacher and Student Profiles

+  Adding Tools

+  Modifying Marquee Handles toolbar
+  Modifying Layout

+  Moving Between Profiles

Browsers

Page Browser

+  Resizing Thumbnails
+  Reordering Pages

. Popup Menu

Resource Browser

+ My, Shared, and Other Resource Folders
+  Navigating the Resource Browser

«  Drag and Drop, the Rubber Stamp

Object Browser
+  Viewing / Changing the Order of Objects
+  Locking and Unlocking

Notes Browser
«  Listing Objectives, Lesson Plan, Keys, and Directions

Understanding Layers
+  Top, Middle, Bottom, Background

Day1 Projects
+  Apple Lock

- ABC Order
« Three Events

Day 2

Specialized Tools

Math Tools
« Rulers, Protractors, and the Compass
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Activinspire Bachelor of Arts

Camera Tools
« Understanding the Snapshots

Tickertape
«  Creating, Using, and Saving

Shapes
«  Creating Shape Using Colors and Fills
«  Editing Shape Points

Connector Tool
+  Connecting Objects

Drag a Copy
+  Creating and Using

Snap to Grid
«  Snapping Objects to Grids
«  Using Drag-a-Copy with Grids

Magic Ink
+  Using Magic Ink to Look Inside
+  Magic Ink Projects (2)

Desktop Annotation

Importing PDFs

Day 3

Registration of ActivDevices
+ Slate

+  Activote

+  ActivExpressions

Question Master
+  Adding Questions and Correct Answers

Using Promethean Planet

+  Accounts

+  Downloading Flipcharts

«  Searching by State Standard
*  Resource Packs
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Activinspire Bachelor of Arts

Creating and Editing Profiles

Creating and Editing Profiles
To edit profiles (adding tools) go to the Menu > Edit > Profiles

- Shortcut Mac <command + J >
PC <control+U >

4/ Edit Profiles

Notes
1~ Authoring ) S Al xc
B Layour *m L) User defin
All Commands :
Separator
% & Swich Profile
(" Pe Desktop Annotate
¥ High gt Desktop Tools
Lracer separator
‘/ Magic Ink Previous Fage
T Tex - NextPage
e ——————— o Sarn/siop Fipchan Vot
Tools in your toolbar
Done
Tool Box Tools I have added.

[__sool
2 a= Y

- =

- -

Ink Color ————— H

Pen Slzes———o .0 :
Pen Size Slider

Select Too! e \ x Power Tools

Pen —y Highlighter
Eraser 4" - Fill Tool
Shapes — Connectors
Insert Media -—-—-—"""ﬁ 1 0 Text

Clear el * c M Reset Page
Undo —— —*ﬁ“‘_— Redo
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Activinspire Bachelor of Arts

The Browsers

To open the Browser(s) go to the Menu > View > Browsers

- shortcut Mac < command +B >
PC < control+B >

There are seven browsers all housed in the left hand panel. They give you quick

access to a variety of more complex features.
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e —1
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- |
Quickly The B This
view, Object This hd'::;: Browser
navigate Browser Browser hel u
and use shows Use this to helps you to quickly m&? i
the details of add your w see all of 3dd an aspects of
\ resources the objects “:"":‘5 the :?bl;z. registering
provided on the properties This your
with current Comments of an object Mm devices,
Inspire to page. s 03 at a glance. or running
Use this to enrich Although 2 Ipchart, you your
gotoa your msfht helping to It'sa ﬁ,oeﬂmne voting
fl make it erful selects
page you flipcharts 2 flipchart ensler 80 pow the object, UCRORY, 35
have made. page e nd tool for the 3ction well as
acually has € Quickly that you recording,
You can four yers! reuse. adding have storing and
right dick interactivity . od browsing
on 2 page to your with the the results
to make a lessons. wil of such
ob]ect sessions.
new one. happen.
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Activinspire Bachelor of Arts

Layers

Layers

Annotations are on the top layer.
Top Layer
Annotations

Textboxes, Shapes, Middle Layer

Images and other All other object types

objects default to
the Middle Layer (shapes, text, etc.)

Bottom Layer

Background Layer
A color or an image

Projects - Creating Pullouts
Using the Browsers, place the picture of the apple on top of the word.
Lock the apple so that you can ‘pull-out’ the word.

Locking an object

I I |
he apple so that

you can pull the answer
out from behind it.

o =
AP

"
LEN

AR

=
ala

Create a new fIipcha;’fwgzaé and using your resources, text, and grouping,
develop a useful Pullout project.
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Activinspire Bachelor of Arts

Math Tools

% Inspire comes with a number of math tools that can help make your
’ lessons interactive. To access these tools, go to your toolbar and
click on Tools the go down to Math Tools and they are all listed.

# Maths Tools > # Ruler

#» Protractor
Y Compass
4) XY Origin
% Dice Roller
& Calculator

More Tools... -

Measure in:

HE mm
Bcm
B inch

Can use multiple rulers atonce ... oo

Copyright 2009 Promethean Madera Unified School District



Activinspire Bachelor of Arts

Compass

Radius can be resized

Use Pen or Highlighter
Tool to create a circle
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Activinspire Bachelor of Arts

Projects - Using the Math Tools

Ruler and Protractor

Pull each arrow away from the
triangle and use the protractor to
measure the interior angle. Fill in
the chart with the measurements.
Mark the "right angle" column either
"yes" or "no".

Use the ruler
1o find the
perimater of
this shape.

Use the
protractor to
measure the
angles,

What is the
sum of the
angles?

Use the Math Tools to solve this
problem.

Perimeter-Ruler
Angles-Protractor

Sum of Angles-Calculator

Compass

Radius can be resized
Use Pen or Highlighter
Tool to create a circle

Access the compass and change

the way it displays. Mount Redoubt is an active and currently erupting

stratovolcan in the lrgely volcanic Aleutian Range of Alaska

Use your compass on this
flipchart page.

You may wish to clear this page
and show the draw options of
compass with the pen or

highlighter. '4:)
L j
wions e
j"f.!.‘;mée e
Use the Compass to draw a radius from Mt. m&?gni’
Redoubt.
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Activinspire Bachelor of Arts

Camera Tools

To use inside Activinspire, click on ﬁ .Y
& Desktop Annotate
Tools : £
Desktop Tools
. ,{.k/DuaI Uspe;r I
in your toolbar. @ Expresspoll
Scroll down to camera then choose . o®P
one of the camera options € i
Area # Magic Ink GEM
Point to Point e ey
Freehand um Revealer #R
. %, Spotlight
Window WAttt ORK
Fullscreen & rrachand St m :
% Window Snapshot
. “Z Fullscreen Snapshot
Once you choose a camera option,
you will see the Camera Snapshot window pop up.
Select the area you want to take a 800 Camera Snapshot
picture of then choose where you Snapshot to Position
want to drop off. "3 Current Page o ‘—987 A
\ :— New Page Top 743 @
D Clipboard Width 53 @
x My Resources Height 33 i

n Shared Resources

Camera Tool
Snapshot and where it is to be placed

)\

Pull a fact from
the leaves. Is it
True or False

about Reptiles?

b

The snapshot has been locked in place and facts have been hidden behind

It.
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Activinspire Bachelor of Arts

Tickertape

* To access tickertape:

Go to Tools on your toolbar, scroll down to More
Tools... then go over and down to Tickertape...

Or you can add Tickertape to your toolbar under Edit Profiles
by going to Main Menu (toolbar) > Edit > Profiles

Customizing Tickertape

Once you click on Tickertape, the
Tickertape Window should pop up. In
this window, you can customize your
tickertape such as the font style, size,
color, background color, shadow, etc.

e NO Tickertape
Sl - B -
Enter the Tickertape message
Enter your text message Loop z
Text (" Font.. ) Color _
Drop shadow 0 @ Color _
Background (Screen | Color
Position [Top 29
€ Show Tickertape E—ok—3

Tickertapes
You Try It!

& &
Mercury / .
. ; Saturn ’
Venus 1

Jupiter *

@‘ &

Mars Earth

Nupgune
Rearrange the Solar System so the
planets are in the correct order.

Copyright 2009 Promethean

Z Sound Recorder
~= Screen Recorder

B On-screen Keyboard
@ Clock

B Tickertape...

» Web Browser

2« Spellcheck Flipchart
¥ Teacher Lock...

1%/ Edit User Defined Buttons...

@ Desktop Annotate
¢ Desktop Tools

# Dual User

4* ExpressPoll

/ Pen

# Highlighter
@ FEraser

< Fill

# Magic Ink

4# Handwriting Recognitio
¥ Shape Recognition

um Revealer
«, Spotlight
ksl Camera
Maths Tools
onR
| 4
#K
{38U
ORT

@) ) Tickertape Speed

- | K
% G
Edit the speed of tickertape e Sy 2
currently open %, % o Ot
s %11/

Project

Running the Tickertape
When the tickertape is running, you have
the remote underneath it.

Use this hint to demonstrate how to
create and save a tickertape.

My Very Educated Mother Just Served

Us Nachos

Madera Unified School District
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Activinspire Bachelor of Arts

~] Connector Tool: P ——
the proem

Great for drawing connections N
between objects. Useful with Concept sevise -
Maps. Select the Connector Tool. aplan =l
Click inside the first shape and drag sesert 8 vour etk - an
the connector to the second shape. el
Yellow pick up boxes show a ——— c—— R
connection. H—

Use the Connector Tool in the largest of
the preset widths to join the Steps to Problem Solving. Use the curved connector lines.

Use the straight lines in the color of the step background to connect each step to a
strategy.

Drag-A-Copy Technique

To perform this technique: click on the object on your page so that the marquee handles
appear around the object. Then click on the object menu bar on the marquee handle.

,‘_.wx\, Y FALE3.7E o% 0% mm rm ow )
= | Property Browser P
O“ < Action Browser
3 Edit Shape Points

L# Insert link to file...

QO J & Cut %X

(LEDN Gkl f SV} L0l G ) R Gl G G ) Gl G ) G N A Copy 2C

Q ,,,,,,,,,,,,,,,,,,,,,,,,,,,,, QO 0, Paste ®Y
i Duplicate #D
: % Delete (£
: 7\l
] A | Transform >

O N Align >
T 7 Reorder >
£ Locked 8L
Grouped #GC
i % Hidden {88l
N —~ "% Drag a Copy 8) |
Ll (-t A

»n the objec

I e

Once you click on the Menu button, highlight ‘Drag a Copy’ at the bottom of the list.
The next time you hover over that object, you will see a hand with a green plus sign.
This indicates that the object selected is set to drag a copy.
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Activinspire Bachelor of Arts

Using Grids

You can find the invisible grid on every flipchart page ! To use the grid,
control click on the background of the flipchart page. See and highlight
(uncheck) Hide Grid.

B O ——————————————
= i
==, Insert P -l
3 T —T—T = InsertPage > W)
Insert Page » & o —1 | insert Questions FIC in
7 Insert Questions g D || ig 4
CNEN T | &cExportPage ORE = P
& Export Page O RE N x — 1 T
Set Back | ..D. LY &= Set Background ..D' LY
& Set Backgroun L e T # Grid Designer 0% e
¥ Grid Designer it — A T & Hide Grid O- -
v Ji Hide Grid 13 ‘2 m —T—T # Snap to Grid 13 & x
# Snap to Grid ! l e —t— & Add to Resource Library > 7 s
J# Add to Resource Library > 'S4 0 = - ﬂ L2
e Cut
e Cut %X 4 't. a —t—+t  acopy 5C r 't' P
A Copy ®C E i ——1 [ Paste B’V &4
0, Paste E4% P s PR Duplicate #D ).é
Duplicate %D ?ﬂ T _ | | % Delete ® szl g
X Delete ® % 2 % : 3 afle *—
o —+—+ [ Remove Question .= -
7/ Remove Question : ;‘ U w
B s B
|

You can control click on the background to use the Snap to Grid feature as
well as Grid Designer to change the physical aspects of the grid.

Project
'Grid is from the background. Drag the squares to fill in the blocks
The squares were made with Shape Tool. I I

Snap has been set to the Grid.

Squares have had Drag a Copy enabled.
Teacher could have the grid hidden and
first have students predict how many
squares will fill each square.

Students will then drag and count the
squares as they fill the shape.

Enable the grid to count the squares
around the perimeter.
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Activinspire Bachelor of Arts

Survey the class te find sut student’s favorite sport.
Create a pletograph using the data from your survey
. of the face to complets the graph.

J

Gathering data from the class. The
smiley has been set to Drag a Copy.
Formulate questions that can be
addressed with data and collect,
organize, and display relevant data to
answer a question. Use this flipchart
page as your template.

Select, create, and use appropriate
graphical representations of data,
including histograms, box plots, and
scatterplots in your flipcharts.

e Remember- To access the grid designer, right click on the page (Windows) or
Control-click on the page (MAC). The Edit menu opens up. Click on Grid Designer.
The Grid Designer will open up. The most important thing to remember with the
designer is to make sure that the visible item is check to see the grid. After you are
done aligning your objects, you can come back uncheck to make it invisible again.

Copyright 2009 Promethean Madera Unified School District
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Activinspire Bachelor of Arts

Magic Ink

Using the same concept as with hiding text behind an
image, Magic Ink is another way to reveal an answer.

Grab an image object from the resource library.
Create a text box, will be the answer. Earth

Then open up your object browser. )

Object Browser B g

= = . 1% N
Move the image object to the top layer and  ® o @ = & @ R A
leave the text box on the middle layer. You

object browser should look like this. Objects Hidden | Loc

v Top Layer
B Ima...
v Middle Layer
T Text2
Bottom Layer

Background...

Then click on Magic Ink on your toolbar.

Then erase the top image to reveal the text box (Earth).
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Activinspire Bachelor of Arts

The volcano images are found in:
Subjects>Geography>Geology>Volcanoes.

The Background is from the Backgrounds Folder.

Shape made with Shape Tool.

. The white shape is to be the backdrop for the images. Placing it on the
bottom layer would move it out of the way.

. Move it into the center of the page.

. Next move the image of the inside of the volcano over the white block.

. To view through the photo, it must be moved to the Top Layer.

. After moving the photo to the top layer, in order to view the text 'Look Inside

a Volcano' to display within the defined area, it too must be moved to the top
layer and ordered to the front of the stack on the top layer.

When all is complete, use the Magic Ink to view the inside of the volcano.

~ View through objects placed ot
~ TopLayer with Magic Ink,

Top Layer
22 Annotations
] (Magic Ink works with
this layer) ey

J
J
J

Middle Layer
Image, Lines, Shapes,

Bottom Layer J
Initially Empty - /

Background Layer [
Always underneath all

otheritems
| Color, Image or Grid,

[ —
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Activinspire Bachelor of Arts

Importing PDF’s

Importing PDF

|ﬁﬂ Edit View Insert Tools Help

2. New Flipchart 8N

2 New >

*; Open... ®0

*; Open Recent >

o Close Flipchart ®/W

8 Save £ .

£ swe ps oss From the File Menu > Import > PDF
ummary...
Publish...

Submit Flipcharts to Promethean Planet
i (1 SMART Notebook File v8, v9, v9.5, v10
@ Print... %P SMART Gallery Item File
ExamView XML file
IMS QTI XML file
Resource Pack To My Resources...
Resource Pack To Shared Resources...
J
OO0 Select the PDF File you want to import
[« » ] (22}= m) [(& Documents ﬁ Q
DEVICES p Name 4| Date Modified
I3 Rich Harmon's ...
= HarMac HD » (] Activ Software 2/2/11
I iDisk COMCAST.docx Yesterday
s » [ Microsoft User Data 2/17/11
PLACES > [ steve 12/31/69
E Desktop
Select the PDF you want to import —}ﬁ:;-ly
9 v plications
B] Documents -
SEARCH FOR
(L) Today
(L) Yesterday
(L) Past Week A
All Images v
Cancel
A
Import from PDE . When Importing PDF, usually choose
‘Orginal PDF Page Size’.
Page Size (®) Original PDF Page Size
() Custom .
} ) Decide whether you want all the pages or
Width gig Height 1 056 . ;
just particular ones.
Pages (@) All
O From To Decide where you want the page(s)
imported to appear. You may choose
Import To @ New Flipchart ‘New Flipchart’, “The Beginning of the
() The Beginning of the Current Flipchart Current FlipChart,, or The End Of the

2} i . ,
O The End of the Current Flipchart Current Flipchart’ You may change the

(cancel ) Cmport )  order of these imported pages anytime in
the Page Browser.
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Activinspire Bachelor of Arts

Registration of ActivDevices

ActivVotes

@ Activinspire - Studio B Device Registration 1 . Open the
Device Registration

Untitled * & Please follow the instructons below to register your Actote devices 'Votl N g B rowse r' .

Please choose the number of ActiVote devices you would lie to register 1 8
Note: Before
[ﬁ registering a device
you must connect the
ActivHub to your
computer. Check that
your devices have
q been numbered.
Doing this allows you
to keep track of

which student uses
which voting device.

0 ActivSlate(s)

2. Click on
'‘Device
Registration'.

3. Select 'ActiVote(s)'.

4. Click on 'Register’.

5. Choose the number of devices you want to register.

6. Click on 'Next' and follow the on-screen instructions to register your
devices. Once registered, the devices will be shown in the 'Device
Registration' window.

7. If you want to remove an individual device, select the device.

8. Click on 'Remove’.

9. You will be asked to confirm that you want to do this by clicking

'Yes'. Note: You can delete all the devices at once by clicking on
'Remove All' in the ActiVote(s) box.
10. Click on 'Done’.

Copyright 2009 Promethean Madera Unified School District 17



Activinspire Bachelor of Arts

Registration of ActivDevices
ActivExpressions

Bl Device Registration

Vioting Browser
T B !
s ERE D e
l ActivExpression Devices l 1.

U ActivExpressions 17 "?,

(=]

0 Activalate(s) 1. Launch
Activinspire
and open the
'Voting
Browser'.

Note: Before
registering a device

you must connect the
Device Registration ACtiVHUb tO your

Flease follow the instructions below to register your ActivExpression devices

8 Device Registration

computer.
Please choose the number of ActivExpression devices you would lke to register 4 &
[ Aliow Expression end user naming
Any Characters H
. 2. Click on
Maximum Name Length |14 |
1 .
Force Name Length DeVICe

Registration’'.

l Results Browser Untitled

l [+] Settings “
] Next > Cancel

3. Select 'ActivExpression(s)'".
4. Click on 'Register".
5
6

. Choose the number of devices you want to register.

. Click on 'Next' and follow the on-screen instructions to register your
devices. Once registered, the devices will be shown in the 'Device
Registration' window.
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Activinspire Bachelor of Arts

Using the Question Manager

@ Activinspire - Studio "5 Questions... Ctr+Q

Untitled * L Chrl+M
@ Question Manager Link >

a From ScannerfCamera...
. Edit »
T = Ctri+T
X | View P
E Shapes Ctrl+Shift+5 =
i Insertr | =
Joespion [ (i'. Connectors Ctrl+Shift+C \ﬂ) kg
1 What is the ratio of yellow squares to blue squares? - » IBE
| 2

add a new question

{iz1%  Timestamp EREE
e

ALY g

1. Click on the
'Main Menu'
button.

2. Select 'Insert'.

3. Select
'Questions'.

4. With 'Multiple
Choice'
selected click
on the 'Insert
Question'
button.

5. Select question 1, under 'Question Properties' type in the question
and possible answers. Delete any options not required.

6. Assign a correct answer.

7. Add a time limit if required and click 'Done’. The question and
possible answers are added to the flipchart as editable text objects.

8. Notice the 'Start/Stop Flipchart Vote' button is now highlighted
green. Click on this button to start the voting session. The results are

displayed after the vote.

Copyright 2009 Promethean Madera Unified School District
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Activinspire Bachelor of Arts

Promethean Planet

Free Resources

% safari File Edit View History Bookmarks Window Help

800

Resources — Promethean Planet

([ 3o rometresmtanetconfeniesoucest
T T GOOGE MO MiSOWIes Yaboo AppeEd Ser wescans

‘ {%Bﬂqmethean Planet

Home MyPlanst Community Resources Professional Dovelopment Storo  Support W otems 5000 Viewcan

[l cosorio: Show me Resources by:

Themes Resource Type Age Grades Subject Areas Maths. The three Rs
Subjects. Resource Ageds Citzenship Roligious Stutios

[Err—

Ni=te)

oA 15 815 191 [CAS1E

3 Visithe PianetSiore: 3 View Al Tnemes

Timwrpromet

PROMETHEA!
Fezmpiores comeni

oo e

N

include.docx

Math Resource Pack Agoss Engisn and and Phlosopny
Science Webink Uteracy Science
History - Socil esuEsoL Special Educaton
Studis Forign Longuage Study Skils
Language Ats Geogrphy Toocher Tols
sTem it and Technology
Partner Resaurces Physical Educaton T Ans
Submit Resource Fistory Toining Materils

Classroom Assessment Law, Business and Vocaional
Economics Eovcation

printing
o
Batchmod
Latest Partner Resources Subject Pages.
Mahemates Teaching Resaurces =
ishowu-

anquage Ans Teaching Resources

STEM- nformaton and Resources

Company | Pivacy | s

Free Training

Promet

ZIRNIOILL o

h_e;an‘ll?lanet

“** The sLa sard Community
sommunity Resources Professional Development Store Support 0
sher Categories d
Getting Started ActivLearning P
Get Started with Free Courses
hers, Promethean Planet is a uniquq s s
r place to connect, create, and cha Planet 3 Level 1 Tram'ng
Get Started with Level 2 Training
the ActivClassroom Back to School
. = ActivTips
-elebration Jobs
s Teacher Feature
illion Member Mark )
Best Practice
early by sharing your stories
Education Fast
Forward |
Thought Leadership d
Series
Classroom
¥ Management {
Lesson Plans
B2 students in lookina at art. {

Copyright 2009 Promethean

Free Course: Introduction to
Activinspire
This free course covers the basic skills

Free Course: ActivBoard 500 Pro
Learn best practices for creating engaging
and interactive teaching and learning

opportunities for all. [ % needed to create a simple, interactive
fipchart
AR b | Free Course: Learner Response Free Course: Promethean ActivOffice
o System for Activinspire Take advantage of this free step-by-step
e . Gourse covers ActiVote, ActivExpression and training for Promethean ActivOffice, and learn
(7% .aéhu ActivEngage. how all about this Microsoft® Powerpoint™

plug-in
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