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Login
1. Log in with username and password to
http://login.clihome.com.

Passwords are case sensitive.
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Adding Classes
Class Setup
1. From the Class drop down list, 
    select Add a New Global Class

2. Select your grade level 
    from the dropdown menu
    Select a level

3. Select your subjects by checking
    the appropriate boxes

4. Use the red ‘Add Classes’ button when you have finished your selections.
    You will see a confirmation window and you may add additional classes if needed.



Adding Students
1. From the Class menu, select
     S/C (your grade level)
2.  Click the Class Info tab.
3.  Select Class Students from the dropdown list 
     Add Students tab.
4. Click the Add Students tab.
5. Select Search by Teacher/Class
    and choose your name from the list.
6.  From Class choose S/C (grade level)
7. From the list of students, click the
    student(s) to be added or (Select All)
8. Click to select classes to which the
    student(s) will be added  or (Select All)
9. Click the Add Students button to
    save the information.



Create an Assignment
1. Select a grading Period and Class In the
     upper right of the StandardsScore window.
2. From the Assignment menu, select
    Information.
a. Type a Name for the assignment.
b. Select a Category.
c. If desired, change dates for
    assigned and due.
d. The Grading Method defaults to
    Percentage. Change to
    Checked In for non-graded
assignments.
e. Enter the Maximum points
    possible for the assignment.
f. Multiplier is optional. Multiplier is
    used to add more weight to an
    assignment.
h. Click Save Assignment.

Edit an Assignment
1. To edit an assignment, choose the
assignment from the assignment
selector. Make changes and click
Save Assignment.



Record/Enter Grades

1. Select a grading Period and Class 
   In the upper right of the 
   StandardsScore window.
2. From the GradeBook TAB,
    select"Grid".



3. Enter the points in the Score column.
Press the Tab key to move from
through the screen. (Grades will
show in the left hand column after
you have saved the assignment)

4. Save after you have 
entered each
assignment.



Click the folder icon and choose a
comment from the defined
comment list. 

The Excused comment removes the
assignment from the grade calculation. 

The Incomplete comment is used in 
reporting, but does not affect the grade 
calculation. 

The Missing comment
changes the grade to 50% until the 
assignment is turned in.

Teacher can add to the list of defined comments (From the Gradebook menu, select Defined
Comments).

Always remember to use the save button often, and remember to click Log off in the menu bar when 
you finish your work..


